Online Banking Web Connect Conversion
QuickBooks Windows 2009-2011

A United As your financial institution completes its system conversion, you will
Repub]ic Bank need to modify your QuickBooks settings to ensure the smooth

transition of your data. You will need to be able to log in to the Web site.

It is important that you perform the following instructions exactly as
described and in the order presented. If you do not, your online banking
service may stop functioning properly. This conversion should take
about 15-20 minutes.

Note: The QuickBooks Windows Online Banking module has not changed. The
product interface may look different; however the steps that follow will work for all
versions of QuickBooks 2009-2011.

This update is time sensitive and can be completed on or after October 26, 2011.

Back Up Your Current Data

(2009-2010) Choose File menu - Save Copy or Backup
(2011) Choose File Menu - Backup
Follow the backup steps as prompted.
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Download the Latest QuickBooks Update

1. Help Menu - Update QuickBooks
2. Click Update Now

‘5- Update QuickBooks

v.21.0.4006.0

Overview Options Update Now

[E=N EoRmx=

Occasionally, Intuit provides updates to QuickBooks that you can download over the Internet.
An update might be a maintenance release, a new feature, a new service, andfor timely
information that is relevant to your business.

Automatic Update is ON

Select the Options tab to turn off Automatic Updates

Select the Update Now tab to get the updates that you want to download
immediately from the Intuit server. The update feature transmits technical
information to Intuit about the computer's connection and the QuickBooks
software being updated. A secure connection protects customer-sensifive
information during an update. Under no crcumstances do Intuit serv
access or read any other information on your computer. During an uj
QuickBooks downloads only the necessary files to your PC.

Close ] ’ Help

3. Click Get Updates

‘5 Update QuickBooks EI@

| Qverview | Options |Updateﬂow|

Select the updates that you want to download immediately, and then dick Get Updates. Some
updates might not be installed until you restart QuickBooks.

Last Checked Status |
Tue, 071220111 M | M alled
Tue, 07/12/201108:03 AM | Nothing new downloaded ||
Tue, 07122011 08:03 AM | New files installed
Tue, 07/12/201108:08 AM | Mew files installed
Tue, 07/12/2011 08:14 AM | New files installed
Tue, 07122011 08:14 AM | New files installed

DRE;E(* 2 Get Updates

4

Updates

Service Messages
Mew Features
Maintenance Releases
Help

Pro

SRKAAR

Ready...

Close ] ’ Help
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Get Your Latest Transactions

1. Log into your financial institution’s web site. Download your transactions into
QuickBooks.

Important: You may not be able to download these transactions after the conversion.

2. Once in QuickBooks, view your downloaded transactions as usual. In the
QuickBooks account register, add or match all transactions listed in the Downloaded
Transactions tab.

ES You will not be able to proceed until all transactions are matched.

Register ] W Show Register: [ 1-Line Accaunt: Checking
Date Nurnber Payee Payrment Vi Deposit Balance |
Type Accounk | Memo
12)15/2007  |ToPrint  ||Gregg ©. Schnsider ‘ 1,033.98 | | 76,327 42 - |
PaY CHE ||-split-

12{16/2007  [SEND

TRAMNSFR. |[Savings

12{19(2007  |SEMD
BILLPMT

wheeler's Tile Etc.
Accounts Pavable H-18756

12{31{2007
T

Aabercrombie, Kristy:Remodel Bathroom
Accounts Receivable

(121152007 B][romber

Pavee

Account Ll Memo

Type a help question | Ask = HowDoIz| _|O| x|

Financial Institution

ANYTIME Financial =

Contact Info

i) Ite 0 Se

Get new QuickStatement For account: Checking

G Online |

Record |

Restare

Downloaded Transactions

¥ Show Matched

Asof 11/30/2003 Balance = $5,035.66

[ Get new Quickstatement Far account: Savings
[+ Payment to Wheeler's Tile Etc, For $625.00 on 12{19{2007
[/ Transfer $500,00 From Savings ko Checking

Edit |
Delete |

=R

=1|checking Quickstatement, ($5,035.66 as of 11/30/2. . Payment Info

Status | Date

Add One ko Register

| Check.# [ Payee
Unmatched 11/05/2003 Funds Transfer
Unrnakched 11/13/2003 AT Withdrawmal
Unmatched 11132003 239
Matched - 4:30PM 11/14f2003 242
Matched - 4:30PM 11]14f2003 243
Unmatched 11/15/2003 Deposit
Unrnakched 11/30/2003 Bank Severvice Charge

Add Multigle. .. Match Unmakch

Wigk

Done |

3. Once all downloaded transactions are matched - click Done in the lower right.

4. The Online Banking Center dialog displays > click Delete to remove each item from
the ltems Received from Financial Institution section.

Repeat steps 1 through 4 for each account that you plan to use for online banking.

For assistance reconciling your account register, choose the Help menu - QuickBooks
Help. In the Ask prompt, enter “reconcile your account”.
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Deactivate Your Account

1. Choose Lists menu = Chart of Accounts
2. Right click your account

3. Select Edit Account from the pop-up menu

1 e
1% Chart of Accounts I.;- -E-H
] ¥ | Type Balares Total

+ Affaler Fearak: 4 265,59 A~

sk

wihescking 2 , '
+Chasckineg ot & -0,
+Cheching B 40476, 06
sChacking 8 P jjauy 101, e
«Chacking s F 4,106.06:
Checking ot & |1 EQE HEEOUE a0
sChacking(2) 2 Delete Acoount =40] 4%
wChecking1 1,295.22
wihetcn ek Pl Acooint [rackies 0,00
»Harmaonmy Cistommize Cobssng. .00

# | wrihivands 0,
wLandmark Werim CFesvks 0.0
ey | Vmowen e
stasting Eriter Credé Card Charges 0,00
sty village ol Transfer Purds 0.0
wArcourts Rec 1,500, ey

Pebnbs Gearetr sl Joarmenl Erdries.. . r

s hecumdabed - 0.00
sEurnbure and  FCOnCEE 0.00
shcoounks Pay  Use Register o

i Er_u-..nl: = CamkRepart: Ohadking 1

4. |In the Edit Account window = click the Online Services tab = click the
“Deactivate All Online Services” radio button.

M Edit Account =]

r['n' Account Type | Bank hd
General Online Services

Account Mame Checking 1

(®) Activate Online Services

Conneckion Information
Financial Institution  _Server Jay FIAT Test

Accounk Customer ID

Last Download: 03719/2009 {0 transactions)

Statement Downloads

[] orline Bill Payments

() Deactivate All Online Services
If wou deactivate all services, yvou will have ta set them up For this account again.

[] Account is inactive [ Save & Close ] [ Cancel ]
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5. Click Save & Close—> click OK in the QuickBooks Information window, confirming
the deactivation.

6. Repeat steps 2 through 5 for each account from which you download
transactions.

Activate Your Account

1. Log into your financial institution’s web site. Download your transactions into
QuickBooks.

Important: To avoid the possibility of creating duplicate records when downloading
into QuickBooks, select a “from” date that does not include records previously
downloaded.

2. In QuickBooks, click the Import new transactions now radio button - Click OK.

"I QuickBooks B X

QuickBooks has received new transaction data, Please indicate whether you want to import this data
now or save the file For impart later,

*5‘ Ef[mpurt new transactions nnw.g

{" Save transactions to a file (you wil be asked for a file name).

[V always give me the option of saving to a file when I download Web Connect data,

(1] 4 | Cancel |

ES Note: If you previously removed the check from the “Always give me the option of
saving to a file...” option, then this dialog will not display.

3. In the Select Bank Account dialog = click the Use an existing QuickBooks
account radio button. In the corresponding drop-down list, select the QuickBooks
account that you use - click Continue.
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Select Bank Account : f--f: ; x|

You are downloading transactions for the Following account:

- Financial Institukion:  Anytown Bank - WC
- Account kype: Checking
- Account number: 7152887

QuickBooks does not have an online account to handle these kransactions.
Please make a selection below,

% Use an existing QuickBooks account “hecking - Demo

™ Create a new QuickBooks account < Add Mew =

Checkina(2) at Anykown Bank -

Cancel Continue

4. Confirm the prompt by clicking OK.

5. Repeat steps 1 through 4 for each account that you previously disabled.

=)

Verify that all transactions downloaded successfully into your account registers.

Congratulations you have completed necessary changes!
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